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I'maBa 1. O0mue moJ1oKeHust

[Tonoxenue o kopnopatuBHoi 3tuke (nanee — [lonoxenune) (MBYK «M®KIly) (nanee
— VYupexaeHue) pa3paboTaHO B COOTBETCTBUM C 3aKOHOJATEIhCTBOM Poccuiickoi
deneparuu, Y cTaBoM YUpexkJIEHUS U JIOKATIbHBIMU HOPMATUBHBIMU aKTaMU Y UpexKACHUSI.

[lonoxxeHue ABISETCS CBOJOM TMPHUHIMIIOB CAMOPETYJIMPOBAHUS JIESITEIHLHOCTH
YupexaeHusi, BKIIOYAIOIIUM KOPHOPATUBHYIO KYJIbTYpPYy, OCO3HAHHO pa3JeisieMble B
KOJUICKTUBE IIEHHOCTU U HOPMBI JICJIOBOM ITHUKH.

[Tonoxenue anpecoBaHo U pacnpocTpaHsercs Ha Jupekropa, 3amecTUTens
JlupexkTopa, pPYKOBOJIUTENEH CTPYKTYpHBIX TMOJpA3AeieHud (fanee — PYKOBOJIUTENH),
CIIEIMAJIUCTOB M BCIIOMOTaTENIbHBIN MEPCOHAIL.

[{enpt0 HACTOSIIETO MOJOKEHUS SIBIISIETCS:

- 3AKpEIUICHHE KJIIOYEBBIX IEHHOCTEW, MPUHIMUIIOB, MPAaBWJI W HOPM JI€JIOBOM ATHUKH,
KOTOPBIMH PYKOBOJICTBYIOTCS PYKOBOJIUTETNM W PAOOTHUKH YUPEKIEHUS B CBOEH
NESTENHPHOCTA KaK TPU €KETHEBHOW paboTe, KaKk MPU MPUHSATHU CTPATETUYECKUA BAKHBIX
pelIeHU, TaK U B TIOBCEIHEBHBIX CUTYaIIUSIX;

- YCTaHOBJIEHHWE CTAHJAPTOB TMOBEACHUS, OMNPEACISAIONINX B3aUMOOTHOIIECHUS BHYTPHU
KOJUICKTUBA, OTHOIICHUS C KOJJIETaMH, JIEJIOBBIMU MMAapTHEPAMH, TOCYJapCTBEHHBIMU
opraHamu, OOIIECTBEHHOCTHIO;

- pa3BUTHE €IUHON KOPIOPATUBHOW KYJbTYpPhl, OCHOBAaHHON Ha BBICOKMX J3THUUYECKUX
CTaHAapTax, MojJjep>KaHue B KOJUIEKTUBE aTMoc(ephbl TOBEpHs, B3aUMHOIO YBAaXKEHUS U
MOPSIOYHOCTH;

- eauHOOOpa3HOe IIOHMMAHWE | HCIIOJIHEHHE HOPM JIEJIOBOM OSTUKH, NPHUHSTHIX B
VYupexxaenuu, BceMu pabOTHUKaMH BHE 3aBUCUMOCTH OT 3aHUMAaeMOM JIOJIKHOCTH,

- oTpeJieNIeHUe OOITUX MPUHITUIIOB ISl TPEAOTBPAILICHUSI BO3MOXKHOTO KOH(IUKTA
UHTEPECOB;

- (dopMupOBaHHE TOJUTHUKUA KOPHOPATUBHOTO TIOBEACHUS, OasupyoIIeics Ha ydeTe
UHTEPECOB BCEX YYACTHUKOB KYJBTYPHO-IOCYTOBOW, MPOU3BOJACTBEHHO-XO3UCTBEHHON U
00IIIECTBEHHO-COLIMANILHOM JIESITEIbHOCTH;

- TIOBBIIIICHUE U COXPAHEHUE JTOBEPHUS K YUPEXKICHHUIO CO CTOPOHBI JIEJIOBOIO COOOIECTBA,
YKpEIUICHUE peryTaluy;

- OCO3HaHHE PaOOTHUKAMU TIEPCOHATBLHOW OTBETCTBEHHOCTH TEPE]l ACIIOBBIMU MapTHEPAMHU,
KOJUIGKTUBOM U y4YacTHUKaMu (OPMHUPOBAHMM, 3a BBINOJHEHUE CBOUX JOJKHOCTHBIX
00s3aHHOCTEM.

PykoBoautenu u pabOTHHKUA YupexaeHus (nanee — paOOTHUKH YUpexIaeHUs)
00s13aHbl O3HAKOMUTHCS C TpeboBaHUsIMH Hactosiiero llomoxenus U cobmoaaTh UX B
Iporiecce CBOEH TPyAOBOM AEATEILHOCTH KaK MPU HAXOXKJIESHUM HAa pabodyeM MecTe, Tak U
IIPU HAXOXKJICHUH B CITY>KEOHBIX KOMaHIUPOBKaX.

1.1. OcHOBHBIE HEHHOCTH Y YpeKACHUS



OCHOBHBIMH JICJIOBBIMU U ATUYECKUMU LIEHHOCTSIMU Y UPEKICHUS SIBISIOTCS: -
BBICOKOE Ka4eCTBO, MPO(PECCHOHATN3M B HaIC)KHOCTh TIPH OCYIIECTBICHHH OCHOBHBIX
BUIOB JICITECIbHOCTH;

- COXpaHEHUE U TMOCJIEAOBATEIIPHOE HApalIMBAHUE TEXHUYECKOIr0, MPOW3BOJCTBEHHOTO,

KapoBOro u uHoro norenuuana KJ1V;
- 3alIMTAa UHTEPECOB U MPaB YUPEXKIACHUS U €r0 paOOTHUKOB;
- JIOBEPUTENIbHBIE U OTBETCTBEHHBIE OTHOLICHHS C KOJIJIErAMH M 00IIECTBEHHOCTHIO;
- COXpaHEHHE OKPYXkAIOIIEH Cpebl.

1.2. IlpuHIUNBI 1€10BOM ITHKH Y YpeKACHUS

VYupexneHue cTpeMHUTCsl COOMIOAATh MPUHIUIBI JE€JOBONH 3TUKU BO BCEX acleKTax

CBOCHU JEATEIIBHOCTH.

VYupexxaeHue pyKoBOJICTBYETCS CIEAYIOIMMU MPUHIUIIAMU JEJI0BOM ITUKU:

- yBasKeHHe - JOOPOKEIATENbHOE OTHOLIEHUE K KOJIIEraM, TOCTSAM, J€JI0BbIM MTapTHEPAM;

- YeCTHOCTh — YUPEXKJEHUE HE JOIMyCKAaeT KOH(QIMKTA MEX]IY JUYHBIMA HHTEpECaMH U
npoeCCUOHATILHON  JIeSITEIbHOCTBIO; OOMaH, yMadyMBaHWE W JIOXKHBIC 3asBIICHUS,
HE0OOCHOBaHHbIE OOBUHEHHUSI HE COBMECTUMBI CO CTaTyCOM Pa0OTHHKA Y UpExKICHUS;

- npoeccuoHaIM3M - r1yOOKOE 3HAHUE MPEAMETa CBOEU NEATEIbHOCTH, OTBETCTBEHHOE U
N0OpOCOBECTHOE  OTHOIIEHHME K  JOJDKHOCTHBIM  OOSI3aHHOCTSIM, KAayeCTBEHHOE U
CBOEBPEMEHHOE BBITIOJTHEHNE IIOCTABJICHHBIX 3a1ad, COBEpUICHCTBOBaHUE
npoheccuoHaIbHOTO YPOBHS;

- OTBETCTBEHHOCTb — WCIIOJHEHHUE CBOMX 00s3aTENIbCTB  Ieped  KOJJIEraMHu,
YYaCTHHKaMH, OpraHaMH BJIACTH, JPYTMMU 3aWHTEPECOBAHHBIMU CTOPOHAMY;

- CHpaBeJJIMBOCTb — IIpEANoyiaraeT oIulary TpyJa B COOTBETCTBHHM C JIOCTUTHYTBIMHU
pe3yJibTaTaMU M paBHBIC YCIOBUS ISl PO(ECCHOHATIBLHOTO POCTa.

B cooTBeTcTBMM € yKa3aHHBIMU NPUHIMIIAMH BBICTPAMBAIOTCA B3aMMOOTHOILECHHS
VYupexnenus C COTpYyJHHMKaMH, JEJIOBBIMH MapTHEPAMH, T[OCYJIAPCTBEHHBIMU
opraHamMu ¥ OOUIECTBEHHOCTBIO.

IIpu ocylecTBIEHUN CBOEH AEATEIBHOCTH Y UPEKIACHUE:

- coOnrogaeT HOpMBI 3aKkoHoAaTenbcTBa Poccuiickoit denepanmy;

- o0ecreunBaeT cOOJIIOACHUE U YBAXKEHUE MPAB YEIIOBEKA;
- cOo3laeT yCIOBUA JUISI  CaMOCOBEPIICHCTBOBaHUS  paOOTHUKOB, IMPEIOCTAaBISET
BO3MOXHOCTb JIJI1 TOBBIIIEHUS YPOBHS KBaNM(UKALMHU, UX JIMYHOCTHOTO M KapbepHOTO
pocrTa;
- IEUCTBYET CIIPaBEUIMBO U TOOPOCOBECTHO, HE MPUEMIIET B3ATOK U aHAJIOTUYHOM MOPOYHOI
JET0BOM IPAKTUKU;
- IPOTUBOACUCTBYET  KOPPYIILIUH, HE  IOIyCTUTEJIHCTBYET B3SITOUHUYECTBY U
BBIMOT'aTEJIbCTBY;
- CTPEMHUTCS K TOMY, YTOOBbI BCE OTHOILIEHUS C JICJIOBBIMH IMapTHEPAMU ¥ UHBIMU JIUIIAMU
ObUIM B3aMMOBBITOHBIMU;
- MPOSBISET yBAXKEHUE K HACEIICHHUIO TEX MECT, I'/I€ OHO BEJIET CBOKO JIEATEIbHOCTbD, U
OEpEeKHO OTHOCUTCS K OKPY’KAIOIIEH Cpejie;



- obecrieunBaeT 0€30MacHOCTh TPYAaA.
I'naBa 2. OTHyecKre HOPMbI KOPIIOPATHUBHOI0 MOBEIeHUsI PA00OTHUKOB
2.1. O0mme moI0KeHus

Pemyranyss 4YecTHOro, OTKpPBITOTO YUpEXKAECHHUS, CTPOro IPUIECPKUBAKOLIETOCST
BBICOKMX CTAaHJAPTOB JIE€JIOBOM OTUKH, SIBJISETCS 3aJOTOM €ro ycmexa M IPOLBETaHHUS.
CiaexoBanue BBICOKMM JTHYECKMM MNPUHIMIAM ¢ TOAJAEpP/KaHUE PenyTaluu
Yupe:xkaeHusi — 0lHa U3 OCHOBHBIX 3a/1a4 BceX pa00oTHMKOB. JIt00ble HapyLIEHUSI HOPM U
IIpaBWJI JI€JI0BOM 3TUKM MOTYT IPUBECTH K IOTEpPE AOBEPUSA K YUPEXKICHHUIO CO CTOPOHBI
IIOCETUTENIEH, ACJIOBBIX ITAPTHEPOB U I'OCYJAPCTBEHHBIX CTPYKTYD.

OTHYecKre HOPMBl YCTaHABIMBAIOT CTAaHJIAPTHI MMOBEACHUS U KAXI0I0 COTPYAHUKA
YupexaeHuss U ONPEAeNSIOT, 4YTO YUpEeXKICHUE OXHUAACT OT CBOMX COTPYIHHUKOB.
O¢ddexTuBHOE BHEIPEHNE U COOTIOACHUE STUUECKUX HOPM SIBJISIETCS TJIaBHBIM IIPHOPUTETOM
BCEX pab0OTHUKOB YUpPEXKACHHUA M O00S3aTeNbHBIM [UIsi BCeX O€3 HCKIIOYEHHUs, BHE
3aBUCUMOCTH OT M€CTa padoThl U Ipouuioro onbita. Kaxaplii pabOTHUK YUpekaeHHs] HECET
OTBETCTBEHHOCTb 32 BBINIOJHEHUE ATUX TPEOOBAHUIA.

2.2. dTH4ecKre NPUHUUNBI PA0OTHUKOB YUYpeKIeHUA

CBo10 mpoeccroHabHYIO ACSITEIbHOCTh PAOOTHUKU YUpEXKIACHUS OCYLIECTBIISIOT B
COOTBETCTBMM C LEISIMH M C YYE€TOM LIEHHOCTEM M HOPM, IPHUHATHIX I COTPYAHUKOB
MBVYK «M®KII» Ha ocHOBE:

HEYKOCHUTEJIBHOTO COOJII0IEHHS 3aKoHOoAaTeNbeTBa Poccuiickoit denepalinm, J0KaaIbHbIX
akToB MBYK «M®KII» , pa3paboTaHHBIX PETJIAMEHTOB, MOJIOKEHUN Y UpeKACHUS;
- CJIeI0OBaHUsl BBICOKMM MOpPAJbHBIM TPEOOBAHUSAM, TaKUM, KaK 4e€CTb, OTBETCTBEHHOCTD,
HENPEB3SITOCTb, CIPaBEAJIUBOCTb, JOOPOKEIATEIbHOCTD, SIBISIOIIUMCA HEOOXOIUMBIM
YCJIIOBHEM YCIICITHOTO BBIITOJHEHUS Y UPEKACHUEM CBOMX LIEJIEBBIX 3a/a4;

- coOmoieHunst KOH(GUIEHITMATLHOCTH HHPOPMAIIUH;

- IOJTHOTO ¥ OTBETCTBEHHOI'O UCIIOTHEHUS JOKHOCTHBIX 00513aHHOCTEM;

- IEPCOHAIBHOM OTBETCTBEHHOCTH 34 KAYECTBO U PE3YJITATHI CBOEU NESATENBHOCTH;
- aKTUBHOTO MPOTHBOJCHCTBUS HETOOPOCOBECTHBIM MOCTYIIKaM PaOOTHUKOB Y UpEKIACHHUS,
IpUaHUs TIACHOCTH (paKTOB HapylIeHus Hactosmiero [lonoxenus;
- YCTaHOBJICHUS M Pa3BUTHUS MPOPECCUOHATBHBIX CBSI3€l Ha OCHOBE B3aUMOYBAXEHUS U
B3aMMOIIOMOIIIY;

- OJACPKKH MOJOKUTEIBHON penyTaluy Y upexxaeHusl, B TOM YUCII€ U B Hepabouee Bpemsi;
- MPEAOTBPALIECHUS PACIIPOCTPAHEHUS WIIA YIPO3 PACIPOCTPAHEHHUSI CBEICHNN, IOPOYAIIAX
JICJIOBYIO PENyTalMI0 YUpEexACHHUs, €ro pyKOBOACTBA, PAOOTHHUKOB U JIEJTOBBIX
IIapTHEPOB;
- KOJIJIEKTUBHOI'O MOJJIEPKAHUS 30POBOTO  MOPaJIbHO-IICUXOJOTMYECKOTO KJIMMAaTa U
3I0pOBOT0 00pa3a >KU3HHU;

- KOPPEKTHOTO (TOJIEPAHTHOTO) OTHOIICHUS K OIMOKAM KOJIJIET U CAMOKPUTUYHOM OIEHKE
cBoel mpodeccuoHaIbHON KOMIIETEHITNH, ITOCTOSTHHOM pa0OThl HAJl CBOMM Pa3BUTHEM;

- TBOPYECKOTO MOAX0JIa K paboTe, JACJIQBOr0 ONTUMHU3MA U )KHU3HEIIOOUS.
DTHYeCKHe MPUHIIMIBI PyKOBOJCTBA Y UPEIKIASHUS



Cucrema wucnonHenusi [lojokeHHUs  omupaeTcss Ha  OTUYECKOE  JIUACPCTBO
pykoBoautened  YupexzaeHus. CBOMM TNpUMEpPOM OHU  JOJKHBI  TOJJIEPKUBATH
KOPIOPAaTUBHYIO KYJBTYpy, HEMPUEMIIEMOCTh KOppyniuu u (GOpMHUPOBATH 0Opa3Ibl
ATUYHOTO TTOBEJCHUSI.

PykoBoacTBO VYupekaeHHss OTHOCHUTCS K CBOMM COTPYAHHKaM C JOBEpUEM U
YBaXEHUEM M 3aWHTEPECOBAHO B (POPMHUPOBAHUHU JOJTOCPOUYHBIX OTHOIICHWH C HUMH Ha
OCHOBE POCCHICKOTO TPYOBOTO 3aKOHOAATEIIHCTBA M YBAKCHHUS K TIpaBaM YeIOBEKa.

PykoBoAacTBO VYupexacHUS CTPEMUTCS MPOBOAWTH YECTHYIO, CIPABEIJIUBYIO H
OTKPBITYIO TIOJINTUKY B OTHOIICHWH CBOUX PAOOTHHKOB, C YYETOM WHIUBUIYATBHBIX
0COOEHHOCTEH Kaxa0ro. JTa MOJIUTHKA ACHCTBYET HAa BCeX ATanax padoThl C KOJJIEKTUBOM.

PykoBonctBo OO6miectBa cTpemMutcs co3maTh A(OQPEKTUBHYIO CHUCTEMY OIICHKH
NIEpPCOHAa, MAaTePUATHLHOTO U HEMATEPHUATLHOTO BO3HATPAKICHUS COTPYIHHUKOB, KOTOPHIE
TIO3BOJIAT:
00BEKTHUBHO OLIEHUTH BKJIAJl K&XKJA0T0 paOOTHHUKA,;

- MpUBJIEYh HanOOJIee KBATU()UIIMPOBAHHBIX PAOOTHUKOB K UCIIOJTHEHUIO T€X WJIM HHBIX
3aad;

- CTUMYJIUPOBATh pa3BUTHE U MPOPECCUOHANBHBIA POCT PAOOTHUKOB.

IIpuHUMIIBI 1 HOPMBI OBEEHNSI PYKOBOJICTBA Y Upe:KIeHUs:

- COOJIIOJICHHE 3aKOHOJATEIhCTBA, BHYTPEHHHUX JOKYMEHTOB YUPEKICHUS, YCIOBUUN
KomnnektuBHOTO Or0BOpa, COTIAIICHHUN U TPYIOBBIX IOTOBOPOB;

- IoBeJIeHUE 70 PaOOTHUKOB Y UpeXKICHUS MOTYUYEHHBIX 1IEJIEBbIX 3a/1a4 C TEM, YTOOBI

MO TYMHEHHBIC SICHO IOHUMAJIH MX 1IN, CMBICT ¥ CBOIO POJIb B UX PEIICHUH;

- coznaHue aTMOC(hephl OTKPHITOCTH B JIETIOBOM OOIIIEHNH, 00€CTIeUeHNEe OpTraHU3aINH
TpyJa, crnocoOCTBYOMIEeH 3((HEKTUBHOMY B3aUMOICUCTBUIO PAOOTHUKOB Y UpeKACHUS;

- JIeJICTUPOBAHUE TIOMYMHCHHBIM HEOOXOJMMBIX TOJHOMOYUN W TIPEAOCTaBICHUE WM
CaMOCTOSATEIILHOCTH, HMCKJIIOYCHHUE  MEJIKOW  OMNEeKH, IMOCTPOSCHHWE  OTHOIICHUH C
MIOTYNHEHHBIMU KaK C €IMHOMBINIJICHHUKAMH,

MIPOSIBJICHUE OTKPHITOCTH K KOHCTPYKTUBHON KPUTHKE, YBAKEHUE APYTOr0 MHCHHSI;

- HEJOMYIEHHWE MO OTHOIICHUI0 K pa0OTHUKAM YUpekJACHHS KaKUX-IUOO MPOSIBICHUIM
JUCKPUMUHAILIUU TI0 TIOJIOBBIM, MOJUTHYECKUM, PEIUTHO3HBIM M HAIIMOHAJIBLHBIM MOTHBAM
pu npueMe Ha paboTy, oruiaTe Tpyaa, MPOJIBUKEHUH T10 CIIykKOe;

- obOecreueHue 6€30MACHOCTH TPY/Ia U YCIOBUI, OTBEUAIOIINX TPEOOBAHUSIM OXPaHBI U
TUTHCHBI TPY/Ia;

- HEHUCIOJIb30BaHHUE JICTCKOTO TPYyAa U MPUHYAUTEIBLHOTO TPY/a;

- CBOEBPEMEHHOE MW TIOJIHOC TMIEPEUUCIICHUEe YUpekKJIEeHUEeM o00s3aTeIbHbIX  HWIH

JTOOPOBOJIBLHBIX B3HOCOB B TIEHCHOHHBIE U CTPaXOBbI€ (POH/IBI;

MpU3HAHUE CYBEPEHHOCTU JTUYHOCTH U HEMMPUKOCHOBEHHOCTH €€ JOCTOMHCTRBA.

2.3. HopMbI KOpIIOPATHBHOI0 MOBeAeHNsI PAOOTHUKOB Y4upe:kaeHus. PaOoTHUKH
YupexxaeHus: B CBOEM TIOBEACHUHW  HE JOMYCKAIT  3JI0YIOTPEONICHUS

CITY>K€OHBIM TOJIOKEHUEM:



- 3JI0YNOTpeOICHUE CITY)KEOHBIM ITOJI0KCHHUEM BO3HHKAET, KOTJa PaOOTHHK CTAaBUT CBOM
JMYHBbIE HHTEPECHI BBIIIE UHTEPECOB Y UPEKICHNUS;

- YupexJieHHe yBEpPEHO, YTO KaXKJblii paOOTHUK NP BBHINOJIHEHUU CBOEH paboThl 00s3aH
CTaBUTh HWHTEPEChl YUPEKJICHHUS BBIIIE CBOMX JIMYHBIX, B TO K€ BpeMs YUpexJIeHUE
yBa)XaeT IpakIaHCKUE U JINYHBIE MPaBa CBOUX paOOTHUKOB;

B cBoeii fesiTeIbHOCTH PAOOTHUKH Y UpPeKAeHUS HCKIIYAIOT:

- 3JI0ynOoTpeOJIeHHE CITy>KEOHBIM TOJIOKEHUEM, Jlady B3SITKH, MOJYYCHHE B3ATKH,
37I0yMOTpeOIeHNe TMOJTHOMOYHUSMU, KOMMEPUYECKUM TIOJKYI, JIMOO WHOE HE3aKOHHOE
UCIIOJIb30BaHUE (PU3UUYECKHUM JIUIIOM CBOETO JOHKHOCTHOTO TOJIOKEHUS, BOIPEKH
3aKOHHBIM MHTEpecaM YUpEeKJIEHUS B LEISAX MOJIYYEHUS BBITOAbI B BUJIE JEHET, [IEHHOCTEH,
MHOT'0 UMYILECTBA WM YCIYyT UMYIIIECTBEHHOIO XapaKTepa, MHbIX UMYIIECTBEHHBIX MPaB
JUTsl ce0sl WiTu JJ1sl TPEThUX JIUII, TU0O0 HE3aKOHHOE MPEI0CTABICHUE TAKOW BBITO/IbI
YKa3aHHOMY JIUIY APYTUMHU (PU3UYECKUMU JTUIAMU;

- yyacTHe B HE3aKOHHBIX AaKIMUAX, MOPOYAINMX Y4YpexJaeHHMe KaK TPY/IA0BOM
KOJIJIEKTHUB, JIO0YI0 TNPOTHBONPABHYI0 JAeATEJNbHOCTHh (1€J0BYI0, OOIIECTBEHHYIO,
NMOJIUTHYECKYIO0, PEJTUTHO3HYIO U JIP.), KOTOPAasi MOKET MPUHECTH YIIep0d YUpeKIeHuI0;
- pacnpocTpaHeHHe WJIM YIPO3y PacnpoCTPAHEHHMsI JIOOBIX CBEJACHHUH, NMOPOYALINX
penyTanul Y4pe:XaeHHus, ero pyKoBoauTeaed, pa0OTHMKOB, IPMMEHEHHEe WJIH YIPO3y
NPUMEHEHUs]  HEe3aKOHHBIX  CIMOCO0OB  OCYHIEeCTBJIEHMS  NPO(ecCHOHATbHOI
AeSITeJIbHOCTH;

- (opMabHOE OTHOLICHUE K BBINOJHEHHI0 CBOMX (PYHKUMH, NPOSBJAIOLICECH B
BBITIOJIHEHUN TPYAOBBIX NMPOLECCOB, He JO00HUBASICh CONEPKATEIBLHOI0 (PAKTHYECKOrO
pesyabraTta. Dopmann3M OJHOBPEMEHHO OIICGHHWBAaeTCs Kak HedpdekTuBHaAs paboTra u
HEJIOSUTbHOE OTHOIIECHUE K Y UPEIKICHHIO;

- KPUTHKY Y4pe:KIeHHUs, PYKOBOACTBA H €ro padOTHUKOB B NPUCYTCTBUH
NMOCTOPOHHUX JIIO/Iel, TAK KAK 3TO KOMIIPOMETUPYET YUpeskIeHue U HAHOCUT Bpe/ ero
penyTanum, co3/1aBasi HeraTUBHOe 001IleCTBEHHOE MHEHME;

VYupexjaeHue 0XKujaeT OT BCEX CBOUX COTPYJAHUKOB H30ETaHUs BCEX CHUTyaIrui
MNOTEHIMAIIBHOTO M JEHCTBUTEIHHOTO KOH(IMKTA JIMYHBIX MHTEPECOB M HWHTEPECOB
YupexaeHusl.

PaGoTHnkam Yupe:kaeHus 3anpeniaercs:

- ynotpe0eHue aJKoroJibHbIX HAMUTKOB HAa paboueM MECTe, Ha TEPPUTOpUU YupexacHus (B
pabouee u Hepaboyee BpeMs) U MPU HUCIOIHEHUU JOJDKHOCTHBIX OOS3aHHOCTEH BHE
TEPPUTOPUM Y UPEKICHNUS,
- KypeHue Ha paboyeM MeCTe U B CIYKEOHBIX MOMEIICHUIX, KypeHHUE BO3MOXKHO TOJIBKO B
CIIEIMAJIBHO OTBEIECHHBIX MECTAX;

- HOIIIEHUE JIF0OOT0 BHUIa OPYXKUSL HA TEPPUTOPUU Y UPEIKICHUS;
- yyacTH€ B a3apTHbIX Wrpax Ha TEPPUTOPUM YUPEKICHUS M TPU HCIOJIHEHUH
JOJKHOCTHBIX O0SI3aHHOCTEN BHE TEPPUTOPHUH Y UPEHKICHHUS.
2.4. OTHOLIEHHUS MEXKAY PYKOBOJACTBOM U PA0OTHUKAMH Y UpeKACHUS



Coznanue KOHCTPYKTUBHBIX npodeccruoHaIbHBIX OTHOLIEHUN MEXITY
PYKOBOJMUTENSIMA W paOOTHUKAMU  YUpPEXKICHUS HEOOXOAUMO ISl €KEIHEBHOU
s pexTHBHON pabOThl YUPEKJICHHS, KAYeCTBEHHOIO W CBOSBPEMEHHOT'O BBIOJHCHHS
MYHHUITUTIATHHOTO 3aJaHMS, TUIaHa PaOb0THl YUPEXKICHUS | JJIS €T0 OYIyIIero pa3BUTHS.

PykoBoaurtensiMm YupexaeHusi peKOMeHyeTcsl CO0TI0aTh cJieyline HOPMbI 1

MPaBUJIa AeJI0BOr0 ITHKETA:

- TIOKA3bIBaTh MOJYMHECHHBIM MTPUMEP XOPOIIETO BIIAJICHUS HOPMAaMU U MPAaBUIAMH 3TUKH U

JIETTIOBOTO ITUKETA;

KPUTHUKA JTOJKHA OBITh KOPPEKTHOM M KOHCTPYKTHUBHOM.

CorpyaHukaM Y4pe:kIeHUus1 peKOMEeH/1yeTCs1 COOMI0AAaTh CleAYI0Lie HOPMBbI U

NMPaBUJIA 1€JI0BOI0 ITHKeETA:

- ”HOOPMUPOBATh HEMOCPEACTBEHHOr0 PYKOBOAMTEJsl O TMPUYMHAX OTCYTCTBUSI Ha

pabodyeM MecTe, €CIM TaKhe TMPUYUHBI HE OBUIM COTJIacOBaHbl C PYKOBOAUTEIEM

MpeIBapUTEIBHO;

- HE OTBEUYaTh Ha HEKOPPEKTHOE IOBEICHHUE KOJUIET, €clii Bbl yBEepeHbl B CBOEH MPABOTE,

MONPOCHUTE O JUYHOU BCTPEUE MPU PYKOBOJIUTEIIE;

- 3HaTh B JIULIO U [0 HMMEHH-OTUYECTBY PYKOBOJIMTEIECH YUPEKICHUS, NPEACTaBUTEIICH

Bnacru;

- P BCTPEYE B KOPHUJAOPE WU HA OTKPBITOM TEPPUTOPUHU 340POBATHCS NEPBBIM CIEAYET

MIOJYMHEHHOMY;

- BXOOSIMK B moMenieHHWe (B TOM YHCIE PYKOBOJWTENb) MEPBBIM 3I0POBACTCA C

MPUCYTCTBYIOIIUMHU.

IIpu HaMMYuM TPYAOBOH AeATEILHOCTH BHE YUYPEKICHUS COTPYIHUKHU JOJKHBI:
- YBEIOMHTbH, MPEABAPUTEIIBHO COIIACOBAB, HEMOCPEACTBEHHOTO PYKOBOJUTENS U
PYKOBOJUTENSI KaJApPOBOM CIYKObl O HAJIMUMU OIUIaYMBAEMOW TPYJAOBOM NESATEIHBHOCTH B
JIPYTUX OpraHU3aLMsIX;

- odopMHUTh TpPYJOBbIE OTHOIIEHUS 1O COBMECTHUTEILCTBY B COOTBETCTBUH C
3aKOHOJATENbCTBOM Poccurickon denepanuu;

- OCYHIECTBJISITH MHYIO TPYAOBYIO NI€ATE€IBLHOCTh TOJBKO B Hepabouee Bpems, C YUYETOM
TpeboBanmii Hactosimero [lojokeHus, 3a MCKIIOYEHHUEM CIIy4aeB, MPEeayCMOTPEHHBIX
JNEUCTBYIOIIUM 3aKOHOATEIBCTBOM;

- OCYIIECTBIIATh UHYIO TPYAOBYIO JIESITEIBHOCTh B APYTHX OPraHU3aLMAX TOJBKO, €CJIM OHA
He Oy/JeT BIUATH Ha BBIMOJTHEHUE MU OCHOBHBIX OOS3aHHOCTEH, HAHOCHUTH yIIEPO UMHIKY
Y MHTEpecaM Y UpexIeHNs,

- coOmoaaTh MNpaBWJia COXPAHEHUS KOMMEpPYECKOM M HMHOW CiiyeO0HOW HuH(opmanuu,
PEAYCMOTPEHHOW  3aKOHOAATENBbCTBOM  Poccuiickoit @enepauum W BHYTPEHHHMU
JOKYMEHTAMU Y UPEKICHUS.

2.5. OTHOLIEHHS € KOJLJIETaMH

OTHOILIIEHUSI B KOJUICKTHUBE BIUSIOT HAa HACTPOCHUE COTPYAHUKOB M MX >KEIIAHUE
pabotath, BO MHOIOM  ONpPEAENSAIOT  pe3ysbTaT Bced  paboThl  YUpekIeHUs.



CoznmaBas u nopaaepxkuBas KOMGMOPTHYI0O pabodyt0 0OCTaHOBKY, paOOTHHKU YUpEKICHUS
00s13aHbI COOJIIOIATh CIEAYIOIINE HOPMBI U ITpaBHUIIa AEIOBOTO STUKETA!

- YBOKUTEIBHO OTHOCUTHCS APYT K APYTY;

- MPUHUMATh MEPHI MO MPEAOTBPALICHUIO U YPETYJINPOBAHUIO KOH(PIUKTOB HHTEPECOB;

- IPUHUMATh MEPHI IO NPEAYNPEKICHUIO KOPPYIILINH;
- B pabouee BpeMs HE 3aHUMAaThCS JeJIaMU, HE CBSI3aHHBIMU C BBIMIOJIHEHUEM CITYKEOHBIX
00513aHHOCTEH;

- HE UCIOJIb30BaTh OCKOPOUTEIIbHBIE CIIOBA, KECThI, HELEH3YPHYIO OpaHb;

- BCErJ1a U3BUHATHCSA 3a CBOE HEKOPPEKTHOE MIOBE/ICHHE;

- HE IEPEHOCHUTD JIPYKECKHE OTHOIIECHUS B pa00OUy0 OOCTaHOBKY;

- IPUCEKATh MHTPHUIH, CIYXH, CILUIETHH;

- He 00CY>KJaTh JIMUHbIE WK MTPO(PECCUOHATIbHBIE KAaYECTBA KOJUIET B UX OTCYTCTBUE;
- HE JOMYCKaTh JUCKPUMHUHALIMY 1O MPU3HAKaM I10J1a, HAITMOHAIBbHOCTH, BEPOUCIIOBEIAHNUS,
yOexAeHN, COLMaIbHOIO MOJIOKEHUS, 00pa30BaHMsl, TPYJOBOIO CTaXa.

[Ipn BO3HUKHOBEHHWU KOHGIUKTHBIX CHUTYyallMd COTPYAHHKU JIOJDKHBI TPUHATH
MCUEPIBIBAIOIINE MEPHI IO UX YCTPAHEHHUIO, IPU HEOOXOAUMOCTH MPUBIIEYb K Pa3peLICHUIO
KOH(IMKTa HETIOCPECTBEHHOTO W/WJIH BBIIIECTOSIIETO PYKOBOIUTEIIS.

PaboTHuku Yupe:kaeHusi 00si3aHbl NIPU MCIOJHEHHH CJIYKeOHbIX 00si3aHHOCTel
U B HepaOo4yee BpeMsl, HAXOASICh KAK Ha pa0o4yeM MecTe, TAK U B HHBIX 0011eCTBEHHBIX
MeCcTax, BeCTH ce0sl JOCTOHHO M KOPPEKTHO, He JONYCKasl COBepPIIEHUS NMPOCTYIKOB,
KOTOpbIe MOT'YT NIPUYMHHUTH yIIep0 UMH/KY Y4pexKaeHus.

CoTpyAHHUKH B OTHOIIEHUH CO CBOMMH KOJIJIETAMM CUYMTAIOT ce0s1 00SI3aHHBIMM:

- MaKCHMMAaJIbHO COJEHCTBOBATh PYKOBOJICTBY YupexaeHusi, CoBETYy KOJUIEKTUBA U JPYTUM
0O0IIIECTBEHHO-TI0JIE3HBIM 00bETMHEHUSM;
- CTPEMUTHCSI HAXOAUTH OOIIHE 11eJTM U B3aMMOIIOHUMAaHHUE BHE 3aBUCUMOCTH OT TOTO, KaKyIo
JOJKHOCTh OHH 3aHUMAIOT;

- HE IEMOHCTPHUPOBAThH KOJUIETaM CBOE II0X0€ HACTPOCHHUE;
- B KOHQJIMKTHON CUTYyalluy CTPEMUTHCS HAUTH B3aMMOIIOHMMAHUE U COTJIacue, TOKa3bIBaTh
TOTOBHOCTH MPOJIOJDKATh d(PPEKTUBHYIO COBMECTHYIO pabOTy, UCXOJs, MPEXKIAE BCEro, U3
LEJICH IeSITEIbHOCTU Y UPEKICHUS;

- yBaXKaTh YaCTHYIO (JIMUHYIO) )KU3Hb COTPYTHUKOB, COOJIIO/Iast CyBEPEHUTET JINYHOCTH;

- co0Iro1a HOéDMI)I O6IH68TBGHHOI71 1{;0 aJIi BO B3aMMOOTHOIIICHHIX
LEHUTh pabovec BpeMs paOOTHUKOB Y UPEIKICHUS.



2.6. OTHOLIEHMS € 1eJIOBBIMH NApTHEPaMH

VYupexnenue yOexJeHO B TOM, YTO 3aJlOTOM €ro Yyclexa SBJISIOTCS HE TOJIBKO
npo¢eCCUOHAIN3M U MacCTEPCTBO CHEUAINCTOB, HE TOJIBKO ClIa)KeHHas paboTa KOJJICKTUBA,
HO W JOJITOCPOYHbIE OTHOLIEHUS C JEJOBBIMM HapTHepaMu (TIOCTaBILIHMKAaMH,
NOJAPSAYMKAMU, TAPTHEPAMHU 110 COBMECTHBIM ITPOEKTaM M T.[.), OCHOBaHHbIE HAa B3aUMHOM
YBaXEHUH, IOBEPUH, YECTHOCTHU U CIPABEIINBOCTH.

IIpu B3anMoaeiiCTBMH € 1eJI0BBIMH IAPTHEPAMH Y YpeK/IeHHe:

- JOOpOCOBECTHO HCIIOJIHAET MPUHATBIE Ha ce0s 00s3aTenbCcTBA Iepel  ACIOBBIMU
napTHEpaMH;

- COOJII0IaeT YCIOBUSI KOHTPAKTOB/IOTOBOPOB C JEJIOBBIMU NMapTHEPAMU U BBIIIOJIHSAET CBOU
00513aTeIbCTBA M0 OTHOIICHUIO K HUM;

- HE JOIyCKaeT B CBOEH JEATEIIbBHOCTM NPEIOCTaBICHUS JEJIOBBIM MapTHEpam
HEOOOCHOBAHHBIX JIbI'OT U IPUBUIIETUIL;

- CO3J1a€T U NOJJEPKUBAET B3aUMOBBITOJIHbIE KOMMEPUYECKUE OTHOIIEHUS C I€TOBBIMU
napTHEpaMH, PyKOBOJICTBYSCh IPUHIMIIAMUA B3aUMOYBaXKEHHSI 1 KOMIIPOMHUCCA;

[ToBenenue Kaxxa0ro COTpyaHuKa GOpMUPYET MPEACTaBICHUE ACIOBBIX NapTHEPOB 00
VYupexxaeHuu 1 BIUSET Ha UX CTpPEMJIEHUE COTPYHUYATh. B mpoiiecce Aem10BOro o0ImeHus ¢
JICJIOBBIMU MAapTHEPAMU U NPEJICTABUTENSIMU OpraHU3aluid M TPEeANPUATHNA COTPYIHUKAM
PEKOMEHIYETCSI IPUAEPKUBATHCS CIAEAYIOLUUX HOPM U IPABUJI I€JIOBOTO NOBEICHUS:

- C YBQ)XEHHUEM OTHOCHUTHCS KO BCEM JIJIOBBIM MapTHEpaM 0€3 UCKIIOUEHUS;

- B IIpoliecce oOIIeHUsI ObITh CAEPKAHHBIM U TAKTUYHBIM;

- He 00Cy’XJIaTh OJTHOTO JICJIOBOTO MapTHEPA C APYTUM;
- BCErJla YBaXUTEJIbHO OT3bIBATHCS O KOJUIETaX, PYKOBOJACTBE M YUPEXKICHUU, YKPEIUISA
TEM CaMbIM €0 aBTOPUTET;
- HCKJII0YaTh CUTYyalWH, IPH KOTOPBIX AEJIIOBOM MapTHEP MO HE3aBUCALIUM OT HETO
OPUYMHAM HAXOAMUTCS B BBIHYKICHHOM OXUAAHUH, U3BUHATHCS MEPE] HUM 32 3a1EPKKY;

- BBICJTYIIMBATh COOECETHUKA, 1aBaTh €My BO3MOXKHOCTb MOJIHOCTBIO BBICKA3aThCs;

- KPUTHKA JAOJKHA UITH MTOCJIE MOXBaJIbl U OBITh JEJIOBOM U KOHCTPYKTHBHOM;
- MPEJOCTABIISTH I€IOBOMY MApTHEPY TOJIBKO Ty MHPOPMALIHIO, KOTOPask HEMOCPEICTBEHHO
KacaeTcs MpeMETa EPErOBOPOB.

2.7. OTHOLIEHHS € OPTAaHAMM TOCYAAPCTBEHHOM BJIACTH

VYupexxaeHue cTpeMUTCs HalaKUBaTh U MOAJIEP)KUBATh IPOYHbIE B3AUMOOTHOILIEHHUS C
opraHaMu rOCyJapCTBEHHOW BJIACTH, YAHOBHUKAMH U IPYTUMU MPEACTABUTEISIMU BIACTH Ha
OCHOBE HE3aBHCHUMOCTHU CTOPOH. YUPEXJIEHHUE HE JIOMYCKAET MONBITOK OKAa3bIBAaTh BIIMSIHUE
Ha PELIEHUs] OPraHOB rOCYIapCTBEHHOMN BJACTH. YUYpPEkKJIEHUE CBOEBPEMEHHO M MOJTHOCTHIO
IUTATUT HAJIOTH.

Bo B3auMOOTHONIIEHMSIX € OpraHaMu TOCYAApCTBEHHOW BIACTU YUpexAcHHUE
IPUIEPKUBACTCS CIEAYIOINX HOPM:
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- BEJICHHUE JIeJl C OpraHaMu TOCyJapCTBEHHOW BJIACTH 0€3 JTMYHON 3aMHTEPECOBAHHOCTH, HE
npuberasi K B3SITOYHUYECTBY M HHBIM HEIMPABOMEPHBIM CIOCOOAM OKa3aHUsl BIMSHUS Ha
NPUHATHE A[IMUHUCTPATUBHBIX PEIICHUMN.

2.8. OTHOLIEHHS ¢ 00IIECTBEHHOCTHIO

VYupexxnenue paccMaTpuBaeT ce0si KaKk HEOThEMJIEMBIN JJIEMEHT OOIIECTBEHHOM
Cpenbl, B KOTOPOM OHO paboTaeT W C KOTOPOM OHO CTPEMUTCS HAIAIUTh MPOYHBIC
OTHOILIEHUSI, OCHOBAaHHBIE HAa TMPUHLOMUNAX  yBaXKEHWS, JIOBEpUS, YECTHOCTU U
CIIPABEIIMBOCTH.

PykoBOACTBO VYUpekIeHUs CTPEMUTCS OKa3blBaTh MOJIOKUTEIBHOE BIWSHUE Ha
pelieHrne CoIMaibHO 3HAYMMBIX BOIIPOCOB, CTPEMUTCS CO3/1aBaTh HOBBIE pabouue MecTa U
MOBBIIIATh MPOPECCUOHATIBHYIO KBAIM(UKAIIUIO COTPYAHUKOB, KOTJIa 3TO IKOHOMUYECKH
BBITOJIHO U LIEJIECO00PA3HO.

PabGoTHuku YupexieHus noJIep>KUBatOT MPOrpaMMbl, HAIPABJICHHbBIE HA MMOBLIIICHUE
YpOBHSI 3HAaHUW U 00pa30BaHUA, U JPYTHE COLMAIBHBIC MPOrPAMMBbl, a TaK KE CTPEMSTCS K
YCTAaHOBJICHUIO KOHCTPYKTHUBHBIX OTHOIIEHWH ¢ opraHu3anusMu (0OIeCTBEHHBIMH,
HEMPABUTEIHCTBEHHBIMU W JAPYTMMH) B IEJISIX COBEPIICHCTBOBAHUS OOIIECTBEHHBIX
OTHOIICHUH, YIyUIICHUSI OKPYIKAIOMIEH Cpeibl U 00ecriedeHus: 0€30MaCHOCTH JKU3HH.

OobmecTBo cobmomaer TpeOoBaHHs 3akoHOAaTenbcTBa Poccuiickoit denepanuu B
o0JlacTh OXpaHbl OKPY>XKAloIeW Cpeibl, OXpPaHbl 3/I0POBbS U OOECIEUECHUS] OE€30MaCHBIX
YCJIOBUM Tpy/a.

2.9. OTHOIIEHHUA CO CPeICTBAMM MAaCCOBOM HHpOpMaAIIUU

UudopmanmonHass MONUTHKA  YUpEeXICHUS [IpelyCMaTpuBacT  CO3JaHUE
BO3MOKHOCTH MOJIy4€HHUsI CBOOOJHOTO M HEOOPEMEHUTEIBHOI0 JI0CTyMna K uHpopmManuu oo
Yupexaenuu. Ha wunHpopmarmoHHOM cTeHIe YUpekaAeHHs, Ha cailTe YUpexIeHUs B
0OIIEOCTYITHOM pEeXUME pa3MeniaeTcsi nHpopmaius 00 YupekaeHuu, ero AeaTelbHOCTH,
KOHTaKTHast ”HpOpMaIusi, u T.11.

VYupexxaenue ciaeauTt 3a cOOJI0ICHUEM BBICOKMX CTaHJIAPTOB BO B3aMMOJICUCTBHH CO
cpenctBamu maccoBoii uadopmanuu (manee — CMN).

CBeeHusi, Kacalumuecss [eATEJbHOCTH  YUpexJAeHHs, HMeeT IMPaBo
npenocraBiaTb CMU ToJbKO pyKOBOACTBO YupexaeHus. PykoBogurenu YupexaeHUs
HECYT TNEPCOHAIBHYK)  OTBETCTBEHHOCTh 32  JIOCTOBEPHOCTH  MNPEAOCTABIISIEMBIX
WH()OPMAIIMOHHBIX MaTE€pUaIOB U OTCYTCTBUE B HHUX CBEJCHUN, COCTaBJISIONIUX
KOMMEPUECKYIO TaifHy, a TaK)Xe CBEJICHUM KOH(UICHIINATBHOTO XapaKTepa.

Cotpynnuku Yupexaenus Moryt npegoctasisitb CMU nndopmanuio, kacarouryrocs
JEATEIBHOCTA TOJIBKO IO MOPYYEHUIO WM C Pa3pelICHUsS PYKOBOJCTBA YUPEKICHUS U 110
COTJIACOBAHUIO C KYPUPYIOIIUM CTPYKTYPHBIM MOJPA3JCIICHUEM YUPEKIAECHUSA, HECYIIHM
OTBETCTBEHHOCTH 3a B3aumojeiicteue co CMU. Kaxkapiii palOTHUK J0JI7KEH MOHUMATH U
BCEraa MOMHHUTb, YTO JIO0Asl BHICKA3aHHASI UM KaK PA00THMKOM Y4Ype:KIeHHs] TOUYKA
3peHuss (MJM PpacnpocTpaHeHHass HMHPoOpMalMs) HEMOCPEACTBEHHO COOTHOCHTCH C
caMmoMy YuUpexIeHNI0, er0 UMH/IKH BJIHUSET HA €ro PernyTauuio B 1eJI0BOM CO00IIeCTBe.



JItoOwie koHTakTHI ¢ mpenacraBurensiMu CMU — uHTEpBBIO, MyOIUKAIIMK, y9acTUE B
npecc-KoH(pepeHmsax, OpuduHTax IS Ipecchl — pabOTHUKU YUPEKICHUS OCYIIECTBISIOT
TOJIBKO TIO COTJIACOBAHMIO C PYKOBOJICTBOM Y UPEKICHUS B MIpe/IesiaX CBOSH KOMIIETCHIINH U
IPEI0CTABICHHBIX MTOTHOMOYHUH.

2.10. UmyuiecTBO YupekaeHUs U CHCTEMAa KOMMYHUKATHBHOH 0€30MaCHOCTH

[Tonmutuka YdpexaeHHs COCTOUT B TOM, YTO BCE COTPYIHHKH OOs3aHBI OEpexHO
OTHOCHUTBCSI K MMYIIECTBY W HUCIOJB30BaTh €ro 3P¢extuBHO. MMymiecTBo YupexaeHus
BKJIIOYaeT B ce0si MaTepuaibHOE HWMYIIECTBO M HEMaTepuaibHOE HUMYIIECTBO (B BHIE
KOH(UIEHIIMATBbHON MH(POPMALIMKM U UHTEJUIEKTYyaJIbHOM COOCTBEHHOCTH).

Yupexxnenue goBepsieT paOOTHUKaM W TPEAOCTaBISET Uil JOCTHIKEHUS
MIOCTaBJICHHBIX 11€JIEi BCe HEOOXOIMMBbIE PECYPCHI, KOTOPBIE OHU UCIIOIB3YIOT PALIMOHAIIBHO.

CoTpyAHMKH JOJKHBI:

OepeXHO OTHOCHUTCA K UMYILECTBY U CPEACTBAM Y UPEXKACHUS;

- HE WCTOJB30BaTh CBOE MOJOXKEHHE B YUPEKICHUHU, CPEACTBA, MHPOPMAIUIO U PECYPCHI
YapexxaeHus B JUYHBIX IeIsIX. PaOOTHHKHM MOTYT HMCIOJIb30BaTh OPITEXHUKY, CPEICTBA
CBSI3M, MH(QOPMAIIMOHHBIC M CETEBBIC PECypChl YUPEKIACHHUS B JIMYHBIX IEIAX TOJBKO B
UCKITIOUUTEIBHBIX CIIy4asiX MpU COTIACOBAHUU C PYKOBOJCTBOM;

Bcem pabGotHukam VYupexaeHUs 3ampeiiaeTcs MCIOoIb30BaTh WM PACKPHIBATh
KOH(MUICHIINATBHYI0 HHPOPMAIIMIO O IEITEILHOCTH Y UPEXKICHUS, TTONyYSHHYIO U3 JI000T0
UCTOYHHKA B paboyee Wi cBOOOJHOE OT pabOThl BpeMsi, 0€3 MpeBapUTEIHLHOTO YKA3aHHUS
WHE UMeSI COOTBETCTBYIOIIMX MTOJTHOMOYHA.

HNudopmarus npenocTaBisieTcsi TOMy, KOMy OHa HeoOxoauma s pabotel. Hapsiay ¢
TUM HH(OPMAaLIMA HE JOJDKHA NIEpeIaBaThCs TeM JIUIaM, KOTOPhIM OHA He MpeAHa3HaueHa.

Bce coTpyaHuKM HeCcyT OTBETCTBEHHOCTh 3a pasrialieHhe KOH(QUICHIIMATbHOM
uH(popMalui YUpeKJIeHUs U TPEThbUX JIML, B OTHOILIEHUH KOTOPOH YupexkaeHHe 00s3aHO
coON01aTh yCcJIOBUE KOH(MUIECHUMAIBHOCTH M HECTH 00sA3aTelibcTBa IO CTENEHU €€
UCTIOJIH30BaHMUSL.

Korma paGoTHMK B TeueHHE paboyero AHS M MO €ro OKOHYAHWIO TOKHIAET CBOE
pabouee MecCTo, OH JOJDKEH YyOeauThCs B TOM, YTO HA €ro padodeM CTOJIE€ WU B JIPYrOM
JIETKOJIOCTYITHOM MECT€ HE OCTaJuCh JOKYMEHTHI, COJEpKalue KOH(GUIECHIIUAIbHYIO
uHpopmalmio. Bece mogoOHbIe TOKYMEHTHI JOJKHBI OBITh 3alepThl Ha KJIIOY B IIKadax Wiu
AIIAKaX, a KOMIIBIOTEP JOHKEH OBITh BHIKIIIOYEH MM 3a0J0KupoBaH. Bo BpeMs Gecenbl ¢
JICNIOBBIMU  TTApTHEpPAMU 3a pabOdyuM CTOJIOM COTPYJHHMKA BCS KOH(UIEHIIMATbHAS
uHpopMaIms, BKIOYas WHDOpPMAIMIO Ha JKpaHEe KOMIBIOTEpa, JOKHA OBITh BHU3YaJbHO
HEJIOCTYIIHA AJis cOOeceHHKA.

Kondunenunanesnas napopManus (B 3JIEKTPOHHOM, TUCbMEHHOM WJIM APYIOM BHUJE)
HE JOJDKHA BBIHOCHUTBHCS 3a MpeAenbl YUpexkJIeHUs 0e3 COOTBETCTBYIOIIETO MOPYUYEHUS
pykoBoacTBa. Ilpu yBONBHEHHHM COTPYIHUK OOs3aH OCTaBUTh B YUPEKICHUH BCE
NpUHAUICKAIINE  YUPSKICHUIO  JOKYMEHTHI, (ailibl, KOMIBIOTEPHBIE  HOCHUTENN
UHPOPMAIUH, OTIYETHI U 3aIHCH, COJepKaIIre nHHOpMaLHI0 00 YUperKACHUH UITH €T0



paboThl, UM MH(GOPMALIMIO, KOTOpas HE MpelHa3HayeHa AJis [UPOKOIro Kpyra JIMII, a TaKXKe
BCE KOMHUH JOKYMEHTOB, COAEpKAIIUX JaHHYI0 HHPOPMAIIHIO.
I'naBa 3. @opmupoBaHue U NoOAAepPKaHUE MO3UTUBHOTO HMH/IZKA Y UpPeKACHUS

@opMHUpPOBaHUE TO3UTUBHOTO HUMHJKA YUPEKICHHS SBISETCS JOJTOBPEMEHHOM
3aJ1a4yei.

OcHOBHBIMH (paKTOPAMU MO3UTHBHOIO0 MMHU/KA YYpeKIeHUS SABJIAIOTCH:

- pacnpoCTpaHeHUE MO3UTUBHON HUHPOPMAIUH O AEATEIBHOCTH Y UPEKICHUS;
- OpraHu3alys BHEUIHUX U BHYTPEHHUX KOMMYHHUKAIUH, (POPMUPYIOIIUX TOCTOSHHBIH
MH(POPMAIIMOHHBII MOTOK IO BOMPOCAM JIEATEIBHOCTH Y UpEKICHMUS;
- (hopmupoBaHHE U Pa3BUTHE KOPIIOPATUBHON KYJIbTYPHI, HOJACPKAHIE KOPIOPATUBHBIX
KYJBTYPHBIX LIECHHOCTEW BHYTPH Y UPEKIACHNUS;
3.1. KopnopaTuBHasi KyJbTypa

KopropatuBHast KyJbTypa — 3TO CYIIECTBYIOIIAasd B YUYpPEKICHHM CHCTEMA
IPEICTaBIICHUN, YOEKJIEHNW, LIEHHOCTEH, HOPM M NPaBWI IOBEJIEHUSA, NPUHUMAEMBIX U
pa3nensieMbpIX WICHAMHM KOJUIeKTHBAa. KopnopartwBHas KyJbTypa ONpPEAEISET COLHUAIBHO-
IICUXOJIOTUYECKUM KIIMMAT Y4YpEKICHMS, BIMAECT HA yPOBEHb MOTHBALMHA COTPYAHUKOB
CTENIEHb WX JOSUIBHOCTH II0 OTHOIIEHUIO K YupexkaeHHo. COTpyOHUK, pa3aeisroIui
KOPIHOpaTUBHbIE YOEXKIEHUS W LEHHOCTH, CUMUTAET CeOsl YJIEHOM CIUIOYEHHOM KOMaHJBbl,
ycrex KOTOPOM JUIsl HerO HEOObIUaliHO BaXKEH.

[IpuHuMas BHyTpeHHHE 00s3aTeNIbCTBA Mepes YUpeKIeHHEM, paOOTHUKHA TBOPUYECKU
HOJIXOJAT K IMOCTaBJIEHHBIM 3aJlayaM, CTAaHOBSTCS Ooyiee MHUIUATHUBHBIMU, Ka4€CTBEHHO
BBITIOJTHSIOT CBOIO padoTy.

3.1.2. IIpoBeaeHue BCTpPeY U MEPEroBOpPoOB

B Xxome meperoBopoB ¢ MPEACTABUTEISIMM BHEIIHUX OPraHHU3alUdNd  CIIEIyeT
NOCJIEJOBATEIbHO OTCTAaMBaTh WHTEPECHl YUPEXKICHHs, MPOSBISAsS MpU OOCYXKIACHUU
BO3ZHUKAIOLIUX MPo0OieM J0OpOKeNaTeaIbHOCTh U KOHCTPYKTUBHOCTb.

Hcnonp30BaHne B XOJI€ IIEPETOBOPOB HEINOCTOBEPHOM WIIA 3aBEAOMO JIOKHOMU
uH(pOpMaIK, B TOM YUCJIE B LIEJIAX JOCTUKEHUS yCIeXa, He JOIyCKaeTCsl.

3.1.3. IIpoBeaenue coOpaHuii, CECMUHAPOB U COBEIIAHMU A

CoOpanus, ceMuHapbl M COBELIAHUS — BaXKHEHIIAs COCTaBISIOLIAs NESITEIbHOCTH
Yupexaenus. [Ipu npoBenennn coOpanuii, CCMUHAPOB U COBEIIAHUH CIIEYET UCIIOJIb30BaTh
OTBEJICHHOE BpeMsi ¢ MaKCUMaJIbHOU 3(PeKTUBHOCTHIO. [l 3TOr0 paboTHUKAaM Tpebyercs
coOJI0/IaTh CIEAYIONINE HOPMBI U TIPABUIIA:

- IPUXOJIUTh HAa COOpaHUsI BOBpEMS;
- Opatp c co0oil Bce HEOOXOIUMBbIE MaTepuaibl, IOATOTOBICHHbIE BOIPOCH WIH
KOMMEHTapuu;
- Tepej HadajgoM coOpaHHsl, CEeMUHApa WM COBELIAHMS OTKII0YaTh MOOUIBHBIN Tene(oH
1100 yCTaHABIUBATH O€33BYUYHBIN PEIKUM;

- HE UCII0JIb30BaTh COOpaHUs B KaUeCTBE TPUOYHBI JUIsl pELIEHUS JTUYHBIX POOIeEM
3.1.4. Odmenue no reaedony



B nporiecce tenedonHoro oOiieHus: paboTHUKH 00513aHbI PYKOBOJICTBOBATHCS CIAEAYIOIIUMHU

I[IpaBHJIaMH OCJI0OBOI'O 3THKECTA:

-B Ha4aJie pa3roBopa C JIEJOBBIM MAPTHEPOM, B TOM YHCIIE IPY OTBETE HA BXOMSIINANA 3BOHOK,
npeAcTaBisAThbes (Ha3Banue OpraHusaiuu, CBOE UMsI WIIM UMSI U OTUYECTBO);

-HE 3aCTaB HA MECTE HY)KHOTO YeJIOBEKa, MHTEPECOBAThCS, KOTJa yA00HEe ITePE3BOHUTD
WJIM OCTaBJISATh CBOE UM U HOMED TenedoHa;

-TIpU 3aBEPIICHUN TEIS(POHHOTO pPa3roBOpa MPHACPKUBATHCS TPABHUIIA: KTO HaJall
paszroBop (MO3BOHUI), TOT U JIOJDKEH €TI0 3aKOHYUTH;

Ipu 0OpPBHIBE CBSI3U MEPE3BAHUBACT TTO3BOHUBIITUI;

HE UCIO0JIb30BaTh TeJIe(POH /ISl mepeaadyr O0IbIIoro oobeMa HHpoOpMaInu;

-ipU TIOCTYIUICHUH 3BOHKA KOJIJIETE, KOTOPBIM OTCYTCTBYeT Ha paldodeM MecTe,
HEO0OXOIMMO TIPUHSATH JJISI HETO COOOIIECHNUE;

-TI0 OTHOIIEHWIO K TIO3BOHUBIIEMY YEJIOBEKY TMPOSBIATh JOOPOKEIATSIBHOCTD,
BHHUMAaHWE, BEKIUBOCTh, TAKTUIHOCTh, TOTOBHOCTH TTOMOYb COBETOM H JICJIOM;

-BO BpEMs JIEJIOBBIX BCTPEY M TEPETOBOPOB PAOOTHUKH YUPESKICHUS JTOJDKHBI
OTKJIFOYATh 3BYKOBOW CHTHAJ] MOOWJIBHOTO Telie(hOHA; €CITU 0KHMIACTCS BaXKHBIA 3BOHOK BO
BpeMsl JIETIOBOM BCTpEUH, HEOOXOAUMO 3apaHee MpeaynpeauTh 00 ITOM co0eceIHrKa, a pu
MOCTYIJICHUHU 3BOHKA CTapaThCs TOBOPUTH KPATKO;

-TIpY BEJICHUHU JIIOOBIX TeIC(OHHBIX MIEPETOBOPOB TOBOPHUTH JIOOPOKEIIATEIBLHO, YETKO U
HErPOMKO.

I'naBa 4. KourpoJuas Haj codmoaennem Iosioxxenus

Hacrosiiuee IlonokeHue sBAsS€TCA HOPMATUBHBIM JOKYMEHTOM YUpPEXKICHUS,
00s13aTENbHBIM I UCTIOJHEHUSI BCEMU PAOOTHUKAMU YUPEKJIEHUS BHE 3aBUCUMOCTH OT
3aHUMAEMOU TOJDKHOCTH.

[To Bompocam, kacaromuMcs HopM [lonokeHUs W/WM BO3HUKIIMM B XOJ€ paOOThI
TUYECKUM BOMPOCAaM H KOH(MDIMKTaM HWHTEPECOB, a TaKkxke MO0 (akrtaM HapyIIeHUI
[TonoxxeHusi, KOPPYMIMOHHBIX W JPYTUX HPOTUBOMPABHBIX JEUCTBUN, PYKOBOIUTEIU U
pabOTHUKKU YUpeXJCHUS, a TaKXKe JIeIOBbIE MapTHEPHl U 3aMHTEPECOBAHHBIC JIUIIA BIIPABE
oOpaiarbcsi:

- K HETIOCPEJCTBEHHOMY W/WJIH BBIIIECTOSIIIEMY PYKOBOIUTEIIO;
- B CoBeT TpyZI0OBOr0 KOJIJIEKTHBA.

VYupexaeHne TrapaHTUPyeT BHUMATEIbHOE, OOBEKTUBHOE H  KOMIIETEHTHOE
pPacCMOTpEHHE TMOCTYNUBIIMX OOpalleHH, Kacaloluxcs coOMoAeHusT TpeOoBaHUM
Hactosiero [lonoxxenus. Hukakue mepsl He OyayT NpUMEHEHBI K PaOOTHUKY YUpexACHUS
0e3 poBeIeHU JOKHOTO CIIYKEOHOTO paccie10BaHMs.

Paccmorpenne (pakToB HEOAHOKPATHBIX HapyUIEHUN pabOOTHUKAMU TpeOOBaHMIA
[TonoxxeHus U MPUHIATHE PEIICHUN IO HUM MPOU3BOIUTCS Ha 3acefanusx CoBera TpyAOBOTO
KOJJICKTUBA YUpPEXACHUS, C NPUTITIANICHHEM B ClIy4ae HEOOXOAMMOCTH MpeJCTaBUTENEH
MYV « Komurera 1o KyJbType, CIOPTY W TypU3My aAMUHUCTPALMM DBHUICKOTro panoHay,
OT/ieJ1a KaJpoB (IPyTUX OPraHOB) U CAMOTO COTPY/IHHUKA.



CoBer YupexeHus NpuHUMaeT PelIeHre O MPUIaHUU TJIACHOCTH ()aKTOB HApYIICHUS
[lomoxeHns, a TakKe Ha OCHOBE aHanu3a onbiTa npuMmeHeHus [loyokeHuss roToBHUT
MIPEIIOKEHHS 00 M3MEHEHHSIX B €T0 COJICPKaHUN.

YCTaHOBJICHME HAIMYMSA B IIOCTYIIKaX COTPYAHUKA JEWCTBHUM, IMPU3HAHHBIX Kak
HECOOJII0JIEHHEe UM OJHOTO WM HECKOJbKUX TpeOoBaHuil [lonmoxkeHus, kBanmuduiupyercs
KaK HapylIeHUE TPYJIOBOW NUCUUIUIMHBI U ABJISECTCS OCHOBAHUEM JUISl IPUMEHECHUSI K HEMY
Mep AUCUUILIMHAPHOIO BO3AEHUCTBUS, IPEAYCMOTPEHHBIX CT.192 TK PO.

HenosimeHOE moBeeHUE, BhIpakarolieecss B HecoOmtoiennn TpedoBanuii [lomoxenus,
YUYUTBIBAETCA TP MPOBEJCHUM arTecTanuid, (OpMUPOBAHWU KaJPOBOTO pe3epBa IS
BBIJIBIJKCHUSI HA BBIIIECTOSIIINE JOJDKHOCTH, @ TAaK)KE IMPU HATOKEHUU JUCIUIIMHAPHBIX
B3bICKaHUU.

VYka3aHHbIE MEPbl HE 3aMEHSAIOT aJIMHHUCTPATUBHYIO, YTOJOBHYHK) U TPAXIAAHCKYIO
OTBETCTBEHHOCTh, KOTOPYIO HeceT PabOTHUK, €CIM HapylleHHUs TPeOOBaHUI HACTOSIIETO
[TosnoxkeHnst COOTBETCTBYET HAPYIICHUSM JECHCTBYIOIIETO 3aKOHOJATEILCTBA POcCCUUCKOM
denepann.

PykoBoncTtBo VYupexaeHus ocrtaBisger 3a co0OHM MpaBO MpU MPEIOCTABICHHUH
XapaKTePUCTUKU WM PEKOMEHJAIUU COTPYIHUKY OTpa)kaTb B HUX (DaKThl HECOOIIOJICHUS
TpeboBanuii [TonoxeHusl.

I'maBa 5. 3ak/0unTe/bHbIC MOJI0KEHUS
[TonoxkeHne BCTYMaeT B CMIIy C MOMEHTA €TI0 YTBEPKACHUSI AUPEKTOPOM Y UPEKICHUA.

YupexeHue mIaHupyeT COBEPIICHCTBOBATH [100kKEHNE C yUeTOM MOSIBIEHUS HOBBIX
TEeHJICHIIUHN U TIPEAJIOKEHUM OT paOOTHUKOB U 3aMHTEPECOBAHHBIX TpyIin. PykoBOACTBO
Yupexaenus 1o pekomenaanuu CoBera YUpexxAeHUs NEPUOJUUECKH, B LETAX
aKTyaJIM3alluy U COBEPIICHCTBOBAHUS, IIEpecMaTpuBaeT HacTosiiee [lonoxenue, a Takxke,
Ipy HEOOXOJUMOCTH, BHOCUT B HETO U3MEHEHHUS U/ WU JOTIOTHEHUSI.

Oznakomiienue ¢ [lonoxenuem pabotHukoB MBYK «MK®Il» ocymecTBasercs

Jupexropom YupexaeHus.
[Ipu mpueme Ha pabOTy HOBBIX PAOOTHUKOB YUPEXKICHUS HX O3HAKOMJICHHE C
[TonoxenueM OCyIIECTBISETCS KaIPOBOM CITy:K00# YUpeKaeHHs.



